
《外贸英文函电》复习题A

Ⅰ.Fill in the following blanks with appropriate prepositions. 

1. The middleman receives a commission ______  5%.  

2. To trade _____ the people of all countries _____ the basis of equality and mutual benefit is our established policy. 

3. Please make sure that the stipulations in the L/C are _____ exact accordance _____ the terms of the Sales Contract. 

4.Our foreign trade policy is based ______　equality and ______ our mutual benefit．

5. We prefer payment by D/P ______ draft at 60-day's sight 

6. _____ view of the long-standing business relations _____ us , we wish to settles this dispute amicably．  

7._____ orders _____ 500 pieces or more , we give a special discount ____ 2%. 

8. Insurance will cover All Risks and War Risk for 10% _____ the total invoice value. 

9. We trust the mentioned shipment will reach you ______ sound condition．                  

10. We are glad that in the past few years, ______ joint efforts, we have greatly promoted both business and friendship
11. I'd like to direct your attention ______ the quality ______ the goods which is superior_____ that of other makes.       

12. We refer _____ your offer _____ 16th March. 

13.If you could make a reduction ___10% ______ quotation ,we have confidence___ securing large order ___ you. 

14.Thank you _____ your quotation _____ October 8th ___ 1000 pieces _____ the captioned goods.

15. Please be assured _____ our attention _____ your order. 

16. _____ request of your previous letter, we enclose our Sales         　            　　

17. If you could make a reduction ____ 10% ___ quotation ,we have confidence ____ securing large orders ____ you.

18. The letter of credit has been opened ____ your favor.

19. Thank you ___ your quotation ____ October 8th  ___ 1,000 pieces ____ captioned goods.

20. We offer you 300 cartons ____ candle ___ US$3 ____ carton  _____ the usual terms.
Ⅱ.Choose the best answer from A, B, C and D. 

1..An offer may be made in reply to ___or made voluntarily with a view to expanding business.

 A. bid      B. counter-offer     C. inquiry     D. counter-counter-offer 

2.When the seller receives the buyer’s counter-offer, and he finds some terms and conditions unacceptable to him, he will state his own opinions in a letter, which is called as_____

A. bid        B. offer     C. inquiry      D. counter-counter-offer 

3. _____ refers to signing  a document which has been signed by the counterpart.

 A. “Countersign”     B. “Sign”       C. “write”        D. “rewrite” 

4.In order to start a concrete transaction between us , we take pleasure in making you  a special offer , ___our final confirmation.

A. under the condition    B. in respect to   C. subject to    D. with reference to 

5.If a new firm , or ____ a certain corporation of ours ,wishes to open up a market to sell something to or buy something from firms in foreign countries ,the person in charge must first of all find out____ he is going to deal with .

A. rather…whom     B. such…as      C. such…that     D. as…whom 

6.An offer made by the buyer is usually called as _____.

A. inquiry        B. offer        C. bid           D. order 

7.____ is a promise to supply goods on the terms and conditions stated.

A. An offer       B.A bid      C. An inquiry      D.A reply 

8.An order is a request to supply a specified quantity of goods, which may result from ____or ___with subsequent quotations.

A.
an offer…a bid              B. an offer…an inquiry

B.
C. a bid…a counter-offer      D. a counter-offer…a counter-offer 

9.A contract is an agreement , enforceable by law,____ two parties mutually agree to carry out a trade ___after negotiation or exchanges of correspondence.

A. On which…reached           B. By which…included

C. In which…agreed             D. By which…reached 

10.An acceptance or a confirmation is in fact an unreserved assent of the buyers or the sellers , who after mutual negotiations are willing to enter into a contract ___the terms and conditions___

A. according to…negotiating      B. according to …agreement

C. in accordance with…agreed upon  D. in accordance with…concluded 

11.Purchase confirmation or sales confirmation ,as short form contract , used mainly for trade of ____.

  A. large orders     B. odd goods    C. agricultural goods    D. stock

 12.Indent is often used by ____ or ___ in other countries.

A. agents…midmen   B. sellers…buyers  

C. retailers…wholesalers  D. distributors…brokes 

13.____ carries no mark of the name of the origin country of the packed goods and no sign of the original trademark, with the view to elude the tariff of the import country or satisfied the buyer’s special requirements.

A. Good packing     B. Outer packing    

C. Inner packing     D. Neutral packing 

14. In recent years a new type of carriage appeared , which is called_____.

 A. sea transport    B. air transport    

C. container transport  D. rail transport

15.The credit of letter will be confirmed by the Bank of China , Shanghai ,that will ___ your draft on the documents at sight for the amount of y  of your invoice.

 A. accept         B. pay for        C. receive        D. obtain 

16.The term ___ means the seller makes the goods available to the buyer at the seller’s own premises.

 A.EXW          B.FOB          C.CIF            D.DAF

17.According to the term of ___ the collecting bank may release the shipping documents only against the buyer’s immediate payment.

 A.L/C           B. draft         C.D/A           D.D/P 

18.One of the following terms is not to show a shipping document.

A. Final Invoice    B.B/L        C. Packing list       D.D/A  

19.A note written by the seller and telling details of goods being shipped and the date of arrival of the goods is called____.

A. Shipping document                B. Shipping Instructions

C. Packing  list                     D. Shipping Advice

20. A person or a company who sends goods to  to the buyer is called_____.

A. consignee      B. consignor      C. postman       D. transport 
21.We thank you for your letter of May 17 and the ____catalogue.

A. sent          B. enclosed         C. given         D. presented 

22.The letter we sent last week is an enquiry _____ color TV sets.

A. about        B. for           C. of           D. as 

23.We should be pleased to send you some samples of our new typewriters on approval,_____ our own expense.

A. at           B. on            C. for          D. in 

24.Your full cooperation ______.

A. will be thanked very much.             B. is to be appreciated.

C. is to appreciate.                      D. will be highly appreciated.

25.This price is ____ of your 5% commission.

A. includes        B. covering         C. inclusive        D. including

26. ____ your Enquiry No.123,we are sending you a catalogue and a sample book for your reference.

A. According        B. As per           C. As            D. About 

27.While _____ an enquiry ,you ought to enquire into quality ,specification and price etc.

A. making           B. offering          C. sending        D. giving

28.We _____ your terms satisfactory and now send you our order for 2 sets of the generator.

A. find            B. believe          C. think             D. trust 

29.We place an order provided your goods can be supplied _____ stock.

A. out             B. out of           C. from             D. in 

30.We place this order ____ the understanding that the discount is 10%.

A. based on         B. with            C. on             D. through 

31.In this case, the buyer ____ cancel the contract.

A. could     B. may have to      C. has the right to    D. reserve the right to 

32.As agreed upon in our negotiations, payment ___ L/C.

A. by         B. will        C. is to be made by     D. is by 

33.We regret to report that a consignment of Silk Piece goods ____ Order No 567 has not been delivered.

A. with          B. for           C. on          D. under 

34.We will do our best to ___ shipment to meet your requirements in time.

A. comply       B. make          C. expedite      D. arrange 

35.Passenger liners often take a certain amount of ____.

A. cargoes       B. cargo          C. shipments     D. quantities 

36.We have the pleasure to inform you that the shipment has gone ____ per s.s."East Wind" and hope that it will arrive at the destination in ___ condition.

A. on, good     B. for, complete     C. forward, perfect    D. onto, perfect 

37.The shipment time is June or July at our____ and the goods will be shipped in one ____.

A. choice, shipment     B. option, lot            

C. decision, cargo       D. option, consignment 

38.The price for the Bed Sheet is _____

A. as following      B. follows         C. as follows      D. as follow 

39.If you order 200 ____, we will grant you 5% commission.

A. dozen        B. dozens          C. set             D. dozen 

40.We suggest that you _____ "Cash against Document".

A. should accept     B. accept       C. accepted        D.will accept 

Ⅲ. Translate the following into English:  

1. 国际商会

2. 付款交单

3. 议付行 

4. 分期装运

5. 结算帐目

6. 进口许可证 

7. 兹附上我方第135号销售合同一式两份，请会签退其中一份以便我方存档。 

8. 我们将按一般惯例投保水渍险和战争险。 

9. 信用证的规定必须与合同条款完全一致。 

10. 兹报实盘，以北京时间7月10日星期二下午5时以前复到为有效。 
11. 带有插图的商品目录 

12. 试销定单  

13. 中国国际贸易促进委员会

14. 现行行市 

15. 供求状况 

16. 请注意做到上述货物必须在8月15日装出。 

17. 保险须按发票价格的150%投保综合险。我们知道按照你方一般惯例你们只按发票价格加价20%投保，因此额外保费由我方负担。 

18. 8请放心，我们会给予贵方定单妥善处理。 

19. 每双尼龙袜装一个塑料袋，12双装一盒，100盒装一纸箱。 

20. 所装货物必须与样品及定单规定完全相符，并按所同意且在经确认的时间内发运。

Ⅳ. Translate the following into Chinese:  

1. Through the courtesy of Mr.Freemen , we are given to understand that you are one of the leading importers of electric goods in your area and wishes to enter into business relation with us. 

2. We are in the market for the men shirts illustrated in your catalogue No.4 Please quote us your lowest price with the best discount and date of delivery. 

3. For dangerous and poisonous cargo，the nature and the generally adopted symbol shall be marked conspicuously on each package. 

4. Enclosed please find our Sales Contract No.986 in duplicate. If you find everything in order .please counter sign and return one copy for our file.

5.In view of the amount of this transaction being very small, we are prepared to accept payment by D/P at sight for the value of the goods shipped. 
6. We wish to extend the sale of our products to your market and are now sending you our Quotation No. 12 in the hope that you will recommend them to prospective buyers.  

7. Enclosed please find our Sales Contract No. 986 in duplicate. If you find everything in order, please sign and return one copy for our file. 

8. On perusal, we find that transshipment and partial shipment are not allowed. 

9. The outer packing should be strong enough for transportation. As to the inner packing, it must be attractive and helpful to the sales.

10. We may place considerable orders with you if your quality is satisfactory.   
Ⅴ.write a letter according to the  requirements:

假设你是青岛进出口公司的业务经理，现要给美国ABC公司的史密斯先生写一封接受信函，包括以下内容：

(1)  告诉 对方,其对2000打餐桌布(table-cloth)的还盘已收到｡
(2)  尽管对方的还盘低于现行市价,为了鼓励业务发展,你方还是决定接受｡ 

(3)  列出交易条件,并确认达成交易｡
(4)  告诉对方,已寄出销售合同一式两份,请签退一份以便存档｡
(5)  希望交易能顺利履行并带来今后更多的业务｡
假设你是广州纺织品进出口公司的业务经理，写信给美国的ABC公司，敦促对方尽早开立信用证，注意信中务必包含以下内容：

(6)   告诉对方去函提及的是关于899号合同项下的2000台电冰箱｡
(7)   提请对方注意交货期已临近,但至我方仍没收到相关信用证｡ 

(8)   促请对方尽快开证,以便我方按期履行订单｡
(9)   提醒对方注意信用证条款要与合同完全一致｡
(10)   表示希望早日收到信用证｡
《外贸英文函电》复习题答案
I.Fill in the following blanks with appropriate prepositions. 

1. of  2. with, on   3. in, with   4. on, to    5. to

6. in, with  7. on, for, of   8. over  9. in   10.by

11、to, of, to  12、to, on   13、by, in, in   14、for, on, for, of

15、of, to   16、at  17、by, in , in , with    18、in  19、for, on, for, of

20、of, at, per, on
II.Choose the best answer from A, B, C and D. 

1-5 ADACC 6-10 CABDC 11-15 BADCA 16-20 ADDDB 21-25 BBADC 26-30 BAACC 31-35 DCDCA
36-40 CBCAB

Ⅲ. 、Translate the following into English: 

略
Ⅳ. Translate the following into Chinese:  

略
Ⅴ.write a letter according to the  requirements:

略
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